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Effective Date January 1, 2025 
ADDENDUM TO PARENT SERVICES GUIDE 2024-2025 

 
Purpose 
The purpose of this addendum is to provide parents with an update related to determining 
the eligibility period for a child due to changes in Child Care Bulletin 24-21:  

1. Added to the family size during an existing eligibility period or 
2. When a family voluntarily disenrolls from services and requests to be reinstated 

Adding a Child to Family Size During an Existing Eligibility Period 
When a family voluntarily reports the need to add a child to their current family size, the 
family’s eligibility period will be extended to ensure that the child receives at least 12  
months of eligibility. The following supporting documentation for the child will need to be 
submitted, as applicable: 
 

• Emergency Form;  
• Immunization Records (if child is under 5 years old); 
• Birth certificates or other live birth records; 
• Court orders regarding child custody; 
• Adoption documents; 
• Records of Foster Care placements; 
• School or medical records; 
• County welfare department records; or 
• Other reliable documentation indicating the relationship of the child to the parent. 

 
Reinstating a Family After Voluntarily Disenrolling 
If a family voluntarily disenrolled and requests to be reinstated during their current 
eligibility period, the family’s certification period shall be extended to ensure the new child 
receives a minimum of 24 months of care. 

CDR is not required to hold a space for a child when a family has voluntarily disenrolled.  

If CDR has space, the child may begin services immediately.  

If CDR does not have space: 

• The family will be placed on a waitlist and when services are able to be reinstated, 
the Notice of Action (NOA) will reflect the remaining time on their eligibility period; 
or   
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• The family may be connected with a Resource and Referral Agency or another Child 
Care and Development Contractor that may have space to provide services. If the 
family chooses to receive services from another contractor and space is available, 
CDR shall transfer the family file and services shall be reinstated. 

• If the family chooses to receive services from another Child Care and Development 
Contractor, the agency shall transfer the family file and services shall be reinstated.   

References 
Pursuant to Senate Bill (SB) 1047 (Chapter 923, Statutes of 2022), Title 45 Code of Federal 
Regulations (45 CFR), Part 98.21 and Welfare and Institution Code (WIC) 10271(h)(4), and 
Title 5, California Code of Regulations Section 18082.3.  
 

 

 

 

 

 

 

 

 

 

 

 

 

https://leginfo.legislature.ca.gov/faces/billTextClient.xhtml?bill_id=202120220SB1047
https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-A/part-98/subpart-C/section-98.21
https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-A/part-98/subpart-C/section-98.21
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=10271.&lawCode=WIC
https://govt.westlaw.com/calregs/Document/I263966A0B1D111ECB0EBBCB8C7078B8C?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a8983d20000019404a79f83fc45c34b%3fppcid%3d9338d41aa46a437da6dbbb6223eeb313%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI263966A0B1D111ECB0EBBCB8C7078B8C%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_tocnode=4&t_querytext=18082.3%0d%0a

